


Job Description

Job title: Early Intensive Behavioural Intervention/Intensive Behavioural Intervention Tutor (for children and young people with autism)
Salary: please contact recruitment@ukyap.org for salary information
What’s involved?

The role is a fabulous experience with children and young people with autism, learning about and implementing high quality Early Intensive Behavioural Intervention (EIBI) and Intensive Behavioural Intervention (IBI) programmes, utilising procedures based on Applied Behaviour Analysis (ABA). Our layer of supervisory staff and weekly team meetings for each case enable excellent training and supervision to a very high standard. 

Each week, tutors spend time working one to one with the child and young people, and also time working alongside other UK Young Autism Project team members, school staff and the children’s parents. All team members are vital to the progress of each child and young adult. Tutors are greatly valued and appreciated. 

Tutors follow clear guidelines in how to implement each individual EIBI/IBI programme tailored to each child and learn to provide consistency and ensure teaching is progressive. At the same time, each tutor develops their own bond with their students and can draw on their own creativity in play and activities to keep the child engaged and motivated. 
The role includes:

· One-to-one teaching using behavioural intervention techniques.

· Teaching language, communication, play, social, academic, and self-help skills.

· Collecting and recording data, keeping daily records in the child/young person’s logbook.
· Attending and contributing to weekly team meetings with all members of the team and receiving ongoing supervision from senior members of staff.

· Working alongside other team members and the child/young person’s parents.

· May include accompanying the child/young person to school if they are attending school, and/or on community trips.

Skills and qualifications required:

· Preferably an undergraduate degree in psychology or other related fields, or currently studying at this level. 

· GCSE grade C in English and Maths or an equivalent qualification. 

· Natural enthusiasm and energy to work with children. 

· Effective interpersonal and communication skills. 

· Ability to listen and understand. 

· Ability to educate, advise and present. 
· Ability to work as part of a professional team, including taking direction from managers and giving and receiving feedback with all members of the team. 

· Ability to work in a way that promotes safety and well-being of children and young people.

Commitment from candidate and UK YAP
Thank you for your interest in the role of EIBI/IBI tutor at UK Young Autism Project. This post requires a commitment of at least 13 months, to provide continuity for the children we teach, as well as their families and schools. The children we work with are particularly vulnerable to change and therefore we require consistency across all teams. Alongside this, a minimum 13 month period allows you to gain sufficient experience to contribute towards your future ambitions. In addition, it enables sufficient training and handover to your successors. Tutors are usually placed with two cases and those who stay after one year are usually moved to gain new experiences on different teams. UKYAP also offers opportunity to complete student professional work placements within an employed role. We require all employed staff members to show the same level of commitment within the tutor role, including for the required duration of a professional work placement. 

Career paths

Employees can follow a career path at UK YAP, to progress to senior tutor after approximately one to two years and to programme consultant after approximately three to five years. UK YAP is committed to supporting all consultants to complete a Master of Science degree in Applied Behaviour Analysis (ABA) and become Board Certified Behaviour Analysts. Other employees progress into related fields, such as clinical psychology, teaching, educational psychology and cognitive behavioural therapy. We encourage staff to be open with us about their ambitions and we do our utmost to ensure that working as a tutor at UK YAP gives an enriching and educational experience to contribute towards each person’s own goals. In turn we ask for a minimum commitment of 13 months to the children we teach.

Training

At commencement of employment, new tutors attend an induction when they are guided through all company policies and procedures. This includes Child and Vulnerable Adult Safeguarding Training and First Aid training. They also attend an initial seminar on the theory of ABA. Tutors then undertake around 60 hours of practical training with established teams, during which they follow a structured programme and complete a checklist of defined skills that they need to acquire to become proficient tutors. During this period, verbal and written feedback is given during and after each session, by both trained tutors and senior staff. 

Ongoing training and support are provided through a weekly team meeting for each case, when the whole team work together to share feedback, and review programmes and interventions. Furthermore, regular overlaps are provided by senior staff to ensure progression of tutors and quality control of teaching. Every staff member receives a six-monthly appraisal and tutors attend four additional seminars per year on a range of theoretical aspects of ABA. 

For relevant teams, training in de-escalation and physical handling techniques is provided by an in-house instructor using the PRICE protocol (Protecting Rights in a Caring Environment). Refresher courses are provided as required.

Where are the children and young people based?

Our children and young people are based in the Birmingham, Coventry, Northampton, Bristol, Surrey and London areas. 

Children usually learn on their EIBI/IBI programme initially at home. Once they have gained some skills, they then begin to attend an increasing amount of nursery, then later school and college, in their own community with the support of their EIBI/IBI team. 

Although our children live across a wide area, each has their own special UK YAP team. Tutors usually belong to two teams as well as the wider structure of UK YAP as a whole. Our staff are warm and friendly and have strong support networks, friendships and social lives. 

Conditions
Our staff receive a structured training period and ongoing objectives and appraisals. Travel expenditure after £5.80 per day can be claimed from the company. Mileage is reimbursed at the basic rate of 12p per mile after spending £5.80. It is possible to make a tax relief claim with HMRC based on your mileage and we can help you with that. There is a standard employment contract ensuring almost five weeks paid holiday, bank holidays and an increasing entitlement to paid sick leave as length of service progresses.
About UK Young Autism Project
At UK Young Autism Project, we believe that it is paramount for a child/young person or vulnerable adult to be kept safe. UKYAP creates an environment where safeguarding the mental and physical welfare of all children, young people, and vulnerable adults is paramount by taking all reasonable steps to promote safe practice and to protect individuals from harm, abuse, and exploitation. 
UKYAP strives to be a diverse and inclusive place, where each employee can grow, develop and progress.
UK Young Autism Project provides intensive home-based programmes, using the techniques of Applied Behaviour Analysis (ABA) according to the UCLA Model. The programme encompasses up to 40 hours of one-to-one tuition per week. Each child’s team consists of tutors, a Senior Tutor, and a Consultant. A two-hour team meeting is provided each week in which the whole team is present, with additional home visits from the Consultant. Within these meetings, the curriculum is reviewed and updated and behavioural interventions are assessed and implemented. Skills are generalised into all necessary areas of life. 

The UCLA model of Applied Behaviour Analysis is an intensive intervention involving up to 40 hours per week of one-to-one treatment for children with autism and related pervasive developmental disorders. There are a number of elements that are crucial to the process:

· One to one teaching using procedures based on ABA
· Systematic teaching of skills

· Teaching using behavioural techniques

· The programme covers a comprehensive curriculum

· The intervention is one to one based with comprehensive strategies for generalisation across activities and environments

· The programme is initially home-based and there is parental involvement
· The programme includes integration into the community and mainstream school
· The programme is intensive (35+ hours per week, 47 weeks of the year)
UK Young Autism Project is a research-based centre, directed by Professor Svein Eikeseth, Diane Hayward and Liz Holmes, that specialises in teaching young children with autism, other pervasive developmental disorders and related developmental disorders. UK Young Autism Project is a division of UK Behaviour Analysis and Research Group C.I.C. The company directors is Diane Hayward. The intervention programme was developed by Dr O. Ivar Lovaas, PhD, and is based on extensive clinical experience and more than 40 years of scientific research conducted in the Psychology Department at the University of California in Los Angeles (UCLA). The programme is comprehensive and aimed at enhancing intellectual academic, social and emotional behaviours of children, so that they take better advantage of the educational and social opportunities available in their communities and require less professional attention as they grow older.

UK Young Autism Project was a replication site, and has conducted an outcome study as part of the UCLA Multi-Site Young Autism Project, which was directed by Dr Lovaas and Dr Tristram Smith. UK Young Autism Project has evaluated one-year outcomes of treatment for 44 children undertaking this programme (Hayward, Eikeseth, Gale, & Morgan, 2009). Mean IQ for participants increased by 16 points between intake and follow-up. 89 percent of children showed an increase in IQ score between intake and follow-up. These findings are consistent with previous studies demonstrating benefits of ABA treatment for children with autism. Eikeseth, Hayward, Gale, Gitlesen, and Eldevik (2009) have shown that the amount of supervision that children receive from their consultants is reliably associated with increases in IQ, and therefore UK Young Autism Project ensures that The child receives the recommended level of consultancy for his ABA programme. The model of ABA that the children and young people follow is outlined in a published article (Hayward, Gale, & Eikeseth, 2009).

Teaching Method
ABA techniques are used to adapt the environment to create an optimal learning situation for each child and young person. This means that stimuli are presented in a consistent manner and reinforcement is contingent and clear. The term reinforcement, in this report, refers to positive reinforcement, which is: “the increase in the frequency of a response that is followed by a favourable event (positive reinforcer)” (Kazdin, 2001). Skills are shaped through contingent reinforcement. Reinforcement and prompting are used very systematically, and behaviour is monitored through careful record keeping and data collection.

Teaching is intensive because children with autism learn less than other people during each waking hour of his day, when information is presented in naturally occurring incidences, such as social interaction and community settings. One-to-one teaching enables the implementation of a highly individualised curriculum and carefully evaluated interventions. The programme is initially conducted in the home setting and then gradually generalised into the community. These settings are chosen in order to ensure functionality and generalisation of skills learnt. Parents are fully involved in teaching; their input is vital as they have unique knowledge of the child. The role of the parent is very important for successful maintenance and generalisation of skills. Parents learn teaching methods and sustain appropriate interventions throughout the child’s daily routine.

The curriculum for each child and young person is unique. Careful base lining and assessment of skills enables the consultant to programme for his individual needs. Task analysis is used to break down each objective into manageable steps. Tutors then systematically teach appropriate behaviour and skills, using a carefully tailored hierarchy of prompts, which are faded as each step is mastered. Moreover, the curriculum is fully comprehensive, addressing all areas in developmental deficit and all inappropriate behaviour in excess.

Inappropriate behaviour (such as tantrum behaviour) is analysed using functional assessment. Once the function of the behaviour is identified, the whole team and family implement an intervention. The behaviour is carefully monitored to ensure the intervention is having the desired effect. Interventions include procedures such as extinction (removing reinforcement from previously reinforced behaviours); redirection to appropriate behaviour; redirection to incompatible behaviour; and self-monitoring.

Generalisation of skills is an integral part of the programme, ensuring that everything the child or young person learns is sustained, functional, and flexible in the unpredictable world in which we live. Each skill learned is systematically generalised across location, stimuli, presenter, and so on. Delivery of reinforcement is slowly thinned, ensuring optimal maintenance. Social reinforcement is used at all times and eventually behaviour will be sustained by the child or young person’s motivation to interact with the social environment. A vital part of the generalisation of skills is the incremental generalisation into appropriate community and school environments.

The programme is devised and delivered through careful planning. Each child or young person’s special needs require extensive knowledge and experience, and a high level of supervision, both of which are provided by UK Young Autism Project’s expert consultants. It is vital that the supervision of the programme is delivered by professionals with knowledge and clinical experience of ABA, autism, and this type of programme in order for each child and young person to reach their full potential. 

Application Form
All applicants for posts at UK Young Autism Project are asked to complete an application form. 

Please contact us separately if you need the application form in an alternative format or you require any adjustments for an interview.

UK Young Autism Project is a safeguarding organisation. 

As part of our commitment to safeguarding children and young people, appointment to this post is subject to a satisfactory enhanced DBS check with a check against the barred lists for children and adults.

	Section A: Personal Details

	Title:
	
	First names:
	

	Surname:
	
	

	
	

	Have you used any other names previously? 
	

	If so, please state:
	

	
	


	Address:
	

	Postcode:
	

	Telephone:
	

	Email:
	

	
	


	How long have you lived at the above address?
	

	If less than 12 months, please give your previous address:

	

	Postcode:
	

	How long did you live at this address?
	

	
	


	Have you lived or worked outside of the UK in the last five years? (You may be subject to additional overseas police checks)



	Do you have an overseas police check for the time spend living/working outside of the UK (For any period over 3months)?

Yes/No

	Are you interested in a full or part time position (please highlight and note part time positions are a minimum of 2.5 days per week)



	Are you interested in a full or part time one year placement (please highlight and note part time positions are a minimum of 2.5 days per week) 



	Please highlight how you will commute: 

Public transport 

Car 

Both 

	Location preference please select below (select multiple options if applicable): 

☐ Birmingham 

☐ Coventry

☐ Northampton 

☐ Bristol 

☐ London

	Availability to start: 




	What are your opinions on safeguarding?



	


	Section B: Please provide your full employment history in chronological order, starting with your most recent, including part-time and voluntary work

	Name of organisation:
	

	Address of organisation:
	

	Dates employed (from to):
	

	Summary of role and responsibilities:

	

	Reasons for leaving:

	


	Name of organisation:
	

	Address of organisation:
	

	Dates employed (from to):
	

	Summary of role and responsibilities:

	

	Reasons for leaving:

	


	Name of organisation:
	

	Address of organisation:
	

	Dates employed (from to):
	

	Summary of role and responsibilities:

	

	Reasons for leaving:

	


	Name of organisation:
	

	Address of organisation:
	

	Dates employed (from to):
	

	Summary of role and responsibilities:

	

	Reasons for leaving:

	


	Name of organisation:
	

	Address of organisation:
	

	Dates employed (from to):
	

	Summary of role and responsibilities:

	

	Reasons for leaving:

	


	Please provide an explanation for any gaps in your employment history:

	


	Section C: Please give us some details of your previous experience of looking after and/or working with children and young people

	


	Section D: Please give details of any relevant qualifications, training, and/or personal qualities which you feel equip you to work as an ABA Tutor at UKYAP. 

	


	Section E: References

Please give the details of four suitable referees. You must include referees from different times in your life if you have worked or lived in a number of places and you must include your current or most recent employer, and a person able to give a professional opinion on your work/studies.

At least one (more if possible) should have knowledge of any previous work or contact you may have undertaken with children and/or young people.

	Name:  
	Name: 

	Name of organisation (where applicable):
	Name of organisation (where applicable):

	
	

	Address:


	Address:



	Telephone:
	Telephone:

	Email:
	Email:

	In what capacity do you know this person?
	In what capacity do you know this person?

	
	

	Name:
	Name: 

	Name of organisation (where applicable):
	Name of organisation (where applicable):

	Address: 
	Address: 

	Telephone:
	Telephone:

	Email:
	Email: 

	In what capacity do you know this person? 


	In what capacity do you know this person?




	Section F: Relationships with the Company

	Please tell us whether you have any existing relationships with UKYAP:


	

	Please tell us how you heard about the opportunity to work with UKYAP: 


	


	Section G: Vetting Procedures

	  ☐    I understand and agree to a Disclosures and Barring Service check should I be offered the post

  ☐    I confirm that I have the right to work in the UK and have attached relevant documentation (e.g. Visa, Biometric Residence Permit, Right to Work Number)

  ☐    I attach a police check from each country I have lived in for the past 5Years (where I have lived in that country for more than 3months).

   ☐   I have included four referees from different times and locations in my life. None are relatives.

   ☐   I confirm that I am happy for UK Young Autism Project to begin reference checks for the first stage of recruitment.

UK YAP should not contact the following referees during the first stage of recruitment and until I agree that they can be contacted: 

​​​​​___________________________________

___________________________________

   ☐  I have posted the completed self-disclosure form and disqualification under the childcare act form in a sealed envelope and posted to the required address.




	Section H: Declaration

	I confirm that the information I have given on this form is accurate and truthful:

	Signed:
	Date:


Thank you for completing this application form.

The information you give in this form will be treated in the strictest confidence.

Please email this form, along with a copy of your CV to:

recruitment@ukyap.org
Please note: Providing false information is an offence and could result in rejection of your application, summary dismissal if selected and possible referral to the police.

Privacy Notice:

In order to recruit suitable staff members, we are required to collect, process and store personal information about applicants. We process this information for a range of purposes including your application, assessment of suitability for the position, to confirm your identity, and your right to work in the UK. 

The term “processing” covers all activities involving your personal information, including collecting, handling, storing, sharing, accessing, using, transferring and disposing of the information.

The information we may process includes:

· Personal details such as name and address

· Education history including professional qualifications and skills

· Work history, previous employers, positions, dates, etc.

· Employer or personal references

· Nationality / visa / right to work permit information; (e.g. passport, driving licence, National Insurance numbers)

During the process we may also require some sensitive personal data about you (e.g. disability information). We do this so that we can enable applicants to inform us of any reasonable adjustments that may be required in the workplace. 

Personal information will be shared internally with the company directors and other senior members of staff as necessary. Your information will only be shared if it is necessary or required (for example in order to identify suitability for the post, or arrange an interview) by each staff member to perform their role in the recruitment process.

Once an applicant has been offered a position, then reference checks and a DBS check will be conducted. 

If your application is unsuccessful then your personal information will be securely stored and retained for six months, unless you request that it is destroyed at an earlier date.

In addition to this form, you are required to bring the following documents with you to the interview so that your identity, name & qualifications can be verified.  Only original documents are acceptable:

1. Birth certificate OR passport

2. Proof of change(s) in surname(s) e.g. marriage certificate or divorce certificate, deed poll certificate etc. if necessary

3. Driving Licence (if applicable)

4. Original Certificates of relevant qualifications (please bring all of the following that you have obtained: GCSE or equivalent, A Levels, Degree, other)

5. Copies of Original Certificates of relevant qualifications (please bring all of the following that you have obtained: GCSE or equivalent, A Levels, Degree, other)
6. Utility bill, bank statement or similar to confirm address

The role for which you are applying qualifies for a DBS Disclosure.  You are required to supply the documents as listed on the additional sheet within 3 days of receiving a conditional offer of employment. For those who have lived and worked outside of the UK in the past 5years, further police checks will be conducted. 

DBS DISCLOSURE INFORMATION

Upon receiving a conditional offer of employment you will be required to bring the following documents, in person, to a designated member of staff with whom you will fill out a DBS Disclosure form.  This will be conducted within 3 working days of being offered the position.

You will need to bring three documents your DBS appointment. The list below specifies which documents you can bring. You can bring documents from category 1 or 2 or from both categories. Please ensure you read the detail carefully for each category. 

Of your three documents at least one must display your current address and at least one must display your DOB. (Those with * must contain your current address)

Category 1:

- Any Nationality Current Valid Passport

- Biometric Residence Permit (UK)

- UK photo-card Driving Licence *

- Original British Birth Certificate issued within 12mths of birth. 

Category 2:  If you don’t have any documents from category 1, then at least one document must be from 2a, plus 2 further documents from either 2a or 2b including one document displaying your current address and one document displaying your DOB:

2a -Trusted Government/State Issued Documents:

- British Birth Certificate issued more than 12mths after birth

- Marriage/Civil Partnership Certificate (UK and Channel Islands)

- Current UK Driving Licence – old paper style *

- Current non-UK Photo Driving Licence (valid for up to 12mths from the date applicant entered the UK)

- Adoption certificate (UK and Channel Islands)

- Fire Arms Licence (UK and Channel Islands) *

2b – Financial/Social History Documents:

- Bank/Building Society Account Opening Confirmation Letter *

- Letter of Sponsorship from future employment provider (Non-UK/Non-EEA only – valid only for applicants residing outside of the UK at time of application) *

- EU National ID card

- Cards carrying the PASS accreditation logo (UK and Channel Islands)

- Letter from Head Teacher or College Principal – (16/17 year olds in FT education- only used in exceptional circumstances when all other documents have been exhausted) *

The following documents must have been issued within the past 12mths:

- P45 Certificate statement (UK and Channel Islands) *

- Council Tax Statement (UK & Channel Islands) *

- Mortgage Statement (UK & EEA) – (Non EEA statements must not be accepted) *

- British Work Permit/Visa (UK Residence Permit valid up to expiry date)

- P60 Certificate Statement (UK and Channel Islands) *

- Financial Statement (e.g. ISA, Pension, or Endowment) *

The following documents must be less than 3mths old:

- Bank/Building Society Statement (UK and Channel Islands or EEA – Non-EEA cannot be accepted) *

- Credit Card Statement (UK or EEA – Non-EEA cannot be accepted) *

Correspondence Documents:

- Benefit Statement e.g. Child Allowance, Pension *

- A document from Central/Local Government Agency/Local Authority giving entitlement * (UK & Channel Islands) e.g. from DWP, Employment Service, HMRC, Job Centre, Job Centre Plus, Social Security

Utility Bills: 

- Electricity Bill/Statement *

- Gas Bill/Statement *

- Water Bill/Statement *

- Telephone Bill/Statement (not mobile telephone) *

In addition you will also need to bring the addresses of all places you have lived in the last five years, your National Insurance number, and your bank account details. 
Letter to interviewees

UK YAP is a unique organisation in that it works directly with young people and their families, on a one-to-one basis in their homes. Unlike a school where pupils may be used to regular changes in staff and unfamiliar faces, for us, the young people we work with develop unique and meaningful relationships with their tutors. This enables them to learn effectively, knowing that the person teaching them is dedicated to their learning needs and will support and enable them to succeed. Similarly, for their families, who are welcoming people into their homes, a strong professional bond is created with their tutors to whom they entrust the care and wellbeing of their child. As such, the role of an ABA tutor is a unique one. 

All the children and young adults we work with have a diagnosis of autism and often they experience difficulties with change. Many also have a diagnosis or experience symptoms of anxiety and depression which are common co-morbid conditions. Anxiety can have a significant impact on their day to day lives, causing worry or making it difficult for them to make friends and build social relationships. It can also result in an increase in other related behaviours including obsessive behaviour which in turn can impact their ability to learn and attend school, as well as impacting their home lives. Individuals with autism often find it difficult to recognise or articulate their feelings of anxiety and this can then have an impact on their family life as those around them may not understand how they are feeling. 

We understand that people may choose to move job and change career, but given the nature of those we work with, these changes can be very difficult for our families and children if they happen within the first year of your role. The role of ABA tutor is challenging but is also extremely rewarding. 

UK YAP prides itself on providing extensive training and support to all staff, but in return, we ask that you consider whether this role is suitable for you. If we think that you potentially have the skills to be an effective tutor and work for UKYAP, we ask that after your interview, you consider whether this is a job that you would commit a minimum of a year towards. This job is not suitable if you are looking to gain experience for a short period or are looking to continue searching for work within the first year. If you feel you cannot commit to this, then please make this known after your interview or at the earliest opportunity in the recruitment process so that we can limit any distress that may inadvertently be caused to our clients and their families by high staff turnover. 

(Equality Act 2010):

Bearing in mind the physical nature of this job that requires long periods of physical activity to teach and motivate the children we work with including lots of bending and lifting, and the fact that you are working with families that have been emotionally effected by their child’s diagnosis; it is important that you feel you are suited to the physical, mental and emotional demands of this type of job. 

The tutor role involves lone-working at times. UKYAP has rigorous procedures and policies in place to protect clients and staff members, and in-depth training will be provided to staff on our lone-working and safe-guarding procedures during induction.

It is important that within 5 working days of reading this or at the point that a job offer its made (whichever is soonest) that any potential health concerns are declared
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